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JOB OPENING
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Workshop Supervisor,
Adjumani, Moyo (Uganda)
Action Africa Help International (AAH-I) is a regional African-led non-governmental organization that supports livelihood-challenged communities in East and Southern Africa to sustainably improve their well-being and standard of living. With Country Programmes in South Sudan, Kenya, Somalia, Uganda, Zambia, Djibouti and Ethiopia. AAH-I has over 30 years’ experience working with communities in conflict and post-conflict situations, including refugees, internally displaced people and host communities. More recently AAH-I has expanded its activities to work with other marginalized communities, including pastoralists and people living in informal urban settlements.

Department:      Programme

Reports to:        Logistics and Operations Manager
Liaises with:      Workshop Mechanics, HR & Administration Officer, Procurement Officer,Drivers/Mechanics, Guards and Cleaners, Store Keeper, Fuel Clerk
Duty Station:     Adjumani, Moyo

Job Summary:

Monitor the sections daily productivity, analyze section work performance and propose solutions to improve work productivity on a timely basis. Train Mechanics and reinforce their technical and organizational capacities. 

Key Duties and Responsibilities:

· Supervise the work performed by the workshop Auto and industrial electrician, and ensure the work performed meets standard requirements through scheduling, assigning work, assessing job completion, monitoring leave and absences of workshop personnel in line with performance management guidelines.

· Monitor the implementation of activities for the repair and maintenance of generators mechanical and electrical accessories.

· Carry out major repairs, breakdown of generators mechanical, electrical and accessories in sub‑offices. 

· Prepare and keep proper records of maintenance and repair carried out on all generators and prepare a list of items for preventive maintenance and electrical installation and submit to superior for follow up.

· Organise assign and supervise the repair and maintenance section to guarantee a good and quality of service and repairs on all vehicles/generators and other equipment belongs to the organization.

· Monitor the daily request and usage of Spare Parts to ensure their proper utilisation and fitting in line with user manuals.

· Assist mechanics in ordering and requisitioning of all parts and approve materials required for the repair and maintenance of District level. 

· Maintain an accurate inventory of parts by ensuring that issued parts are accounted for accurately on each work order.

· Maintain shop activity to ensure efficient use of time, materials, and equipment. Estimate time required to complete repairs.  Work with and train mechanics to meet industry standards

· Coordinate the mechanical sections work / Report on the work performed by the mechanics (Mechanics Time Sheet). And on completion of work, jot down total time consumed during repairs and should be reflected to the individual job cards.

· Monitor shop activity to ensure efficient use of tools and other equipment and other machinery, proper use of shop tools, care and control and ensure that the shop compliance with the safety rules and regulations, ensure all facility defects are promptly reported that all shop equipment is safe and operational.

· Responsible for staff discipline at all times in the Repair and Maintenance Department. Playing and using derogative or abusive words to insult other staff members are considered prohibited.

Qualifications, Skills and Experience:

· Minimum of a Diploma in Mechanical / Electrical / Automotive / Automobile Engineering from a recognized institution
· Possession of a degree is an added advantage.

· At least 5 years of experience in similar or higher position.

· Knowledge of car diagnosis and repair /service is a MUST.

· Experience in wiring and installations, servicing, repairing and maintenance of diesel and petrol driven generators ranging from 4KVA to 400KVA units or higher.

· Experience in understanding schematic diagram and lay out of all electrical aspects of generator installation, including   connecting generator to the electrical systems of the residences and offices in clean and tidy manner and with evenly distributed voltage.

· Experience in supervising workshops of similar size.

· Experience in spare parts management.

· Good judgment, strong communication skills and high integrity.

· A strong commitment to teamwork and accountability.

· Well-developed analytical and reporting skills.

· Excellent inter-personal and communication skills.

· Commitment to the organizational values.

Application Instructions

Interested candidates should email application letter and CV (with 3 referees) addressed to recruitug@actionafricahelp.org to be received by 25th January, 2019. The email Subject Line must show the job title of the position applied for. AAH-I is an equal-opportunity employer. We thank candidates for their high interest in the opportunities we publish on our website. Due to the high number of applications we receive, we will only get back to shortlisted candidates. AAH-U does not charge a fee at any stage of the recruitment process nor does it use recruitment agents.
